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IIpaBuia

oOMeHa ACJIOBBIMH NMOJAPKAMHU H 3HAKAMH J€JI0BOI'0
rocrenpuuMmcTBea B

MyHHIHIIAJIbHOM aBTOHOMHOM JOIIKOJHbHOM 00pa3oBaTeibHOM

YUPpeKIAeHUH - I1eTCKOM caxy Ne 366.




1. O0uue moJ10sKeHus

1.1.IIpaBuna oOMeHa [JeNOBBIMM IIOJAapKaMH W 3HaKaMy  JI€JIOBOIO
rOCTENPUUMCTBAa B MyHHUIIMTIaTFHOM aBTOHOMHOM JIOIIKOJIEHOM 00pa30BaTEIbHOM
yupexaeHun netckoMm camy Ne 366 (mamee — VYwupexnenue) (manee — IlpaBuia)
pa3paboTaHbl B COOTBETCTBUM ¢ TmojoxeHusMu Koncrutyuuu  Poccuiickoit
Denepanyn, PenepansHoro 3akoHa ot 25.12.2008 Ne 273-®3 O npotuBoaeicTBUM
KOPpPYIILIUA» W NPUHATHIMU B COOTBETCTBUM C HUMHU WHBIMHU 3aKOHOJATEIBHBIMH M
JIOKaJIbHBIMU aKTaMH.

1.2. IlpaBuna omnpenenstOoT €auHBIe M7 BCeX pPaOOTHUKOB YupexIeHUS
TpeOOBaHUS K JapeHUIO U MPUHSTHIO JEJIOBBIX MOJapKOB.

1.3. Yupexnenne mnoanepXuBacT KOPIOPATUBHYIO KYyJIbTYPY, B KOTOPOH
JIeTIOBBIE TIONAPKYU, KOPHOPAaTUBHOE TOCTEIPUUMCTBO PaccMaTPUBAIOTCS TOJBKO Kak
UHCTPYMEHT JUIsl YCTAHOBJICHMS U TIOANEP)KaHMUS JEJOBBIX OTHOIIEHWH W Kak
HposIBIIEHHE OOLIETIPUHSATON BEXIIMBOCTH B XOJIe JIEITEIEHOCTH YUpeXKISHHS.

1.4. YupexneHue UCXOIUT U3 TOTO, YTO JOJITOBPEMEHHBIE JEJIOBbIE OTHOIICHHUS
OCHOBBIBAIOTCSI HA JOBEpUM K B3aUMHOM YBaXeHHH. OTHOIIEHMS, MPU KOTOPBIX
HapyILIaeTcs 3aKOH W NPUHLMUIBI [EJIOBOM 3THKH, BPEAAT PEIyTauud YUpexIeHHUI
U 4YECTHOMY HMEHH €ro paOOTHHMKOB, M HE MOTYT OOECHEYHUTh YCTOWYUBOE
JIOJITOBPEMEHHOE DPAa3BUTHE YUpexIeHHs. 1akoro poaa OTHOIICHHS HEe MOTYT OBITh
IIpPUEMJIEMBI B IIPAKTHKE pabOThl YUpeK AeHHUS.

1.5. HeiictBue IlpaBun pacmpoctpansieTcss Ha BceX pabOTHHKOB YUpekIeHHS,
BHE 3aBHCHUMOCTH OT YPOBHS 3aHUMAaeMOM JOKHOCTH.

1.6. Jlannsbie IIpaBuia npecienyer cieayromue Ielu:

- obecrieyeHue eTMHOOOPA3HOTO MIOHUMAHHUS POJIM M MeCTa JIEeJOBBIX MOJapKOB,
JIeJIOBOr0 T'OCTEIPUMMCTBA, MPEACTABUTENBCKUX MEPONPHITHI B JIEJOBOM NMpPaKTHKE
Yupexaenus;

- OCYII[ECTBJICHUE  YIIPABIEHYECKOM U  XO3SIMCTBEHHOU  JIE€STEIbHOCTH
YupexxaeHus UCKIIIOUYUTENFHO Ha OCHOBE HaJIeXalldX HOPM U TPaBUJI JAEIIOBOTO
IOBEeHUs, Oa3UPYIONMXCS Ha MPUHIUIIAX KAaYeCTBa MPEIOCTABICHUS YCIIYT, 3alUThI
KOHKYPEHIWH, HEAOIYIIECHNUs KOHPINKTa HHTEPECOB;

- OIIpefieleHhe EeAWHBIX Uil BCceX pabOTHUKOB YUpexXIeHus TpeOoBaHMA
K JAPEHUI0O W TPUHATHIO JENOBBIX TOJAPKOB, K OpraHW3allddl © y4YacTHIO B
[IPEICTaBUTENBbCKIUX MEPOTIPUSITHSIX;

- MUHUMU3UPOBAaHNE PUCKOB, CBS3aHHBIX C BO3MOXHBIM 3JIOYNOTpeOIeHuEM
B 00JIaCTM TIONIApKOB, HPENCTAaBUTENBCKUX Meponpusituii. Hawubonee cephesHBIMU
U3 TaKUX pPHUCKOB SBISAIOTCS  ONACHOCTh TOJAKYNa W  B3STOYHHYECTBO,
HECIIPAaBEUIMBOCTh 110 OTHOLICHHIO K KOHTpareHTaM, IPOTEKUUOHU3M BHYTpPHU
YupexneHus.

2. Tpeb6oBanusi, npeabsiBJsieMble K AeJI0OBbIM NOAapKaM
U 3HaKaM /eJI0BOro rocTenpuuMcTBa

2.1. PaGoTHuKy VYupexneHus MOTYT TIIOJIy4Yarh [EJOBBbIE ITOJAPKH, 3HAKH
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J€JI0OBOTO T'OCTENPUUMCTBA TOJBKO Ha O(MHUIMATBHBIX MEPOTPHUSITUAX, IIPH YCIOBHH,
YTO 9TO HE NMPOTUBOPEUYUT TPEOOBAHUSIM AHTUKOPPYMIIIMOHHOTO 3aKOHOJATEIHCTBA U
HacrosuM I IpaBunam.

2.2. Tlopapku ¥ yCiIyru, OPHHAMAEMbIE WIH IPENOCTaBIseMBIe Y UPEKICHIEM,
ICPEIAIOTCA ¥ IPUHUMAIOTCS TOIBKO OT MMEHM YUPeXIEHHS B II€JOM, a He Kak
II0ZIAPOK WJIH IIepe/iava ero OT OTAENBEHOIO paGOTHUKA.

2.3. JlenoBble mONAapKM, KOTOPhIE PaGOTHHKHM OT MMEHH YUpexneHus MOTYT
nepeaBaTe OPYI'MM JIMNAM HIM NPUHUMATh OT APYTHMX JMI[ B CBA3M CO CBOEH
TPYAOBOH IESITEIbHOCTBIO, & TAKKe PACXOMBl Ha JENI0OBOE NOCTENPHHMCTBO JOJKHEI
COOTBETCTBOBATH CJIEAYIOIIAM KPUTEPHSIM:

- OBITB IIPSIMO CBS32HBI C YCTABHEIME LEJSIMH JESITENLHOCTH Y UpeKASHHUs, JIHO0
C NAaMATHBIMH JaTaMH, IOOWIesAMH, OOLICHAIMOHAIBHBIMM MPA3THUKAMU, WHBIMU
COOBITHSIMY;

- OBITb Pa3yMHO 0GOCHOBAaHHBIMH, COPa3MEPHBIMU M He ABISTHCS IPEIMETAMHE
pocKoIw;

- He IPEJCTaB/IsATh COO0M CKPHITOE BO3HATPAXKIEHME 32 YCIYTY, ACHCTBHE WIH
Oe3nelicTBYE, MOMYCTUTENBCTBO MM MOKPOBHMTENHCTBO, NPEIOCTABICHHE paB WA
TPUHATHE ONPEJETICHHBIX PEIICHNM, TU0O0 MONBITKY OKa3aTh BIHSHHE HA MOJIydaTess
C MHOW HE3aKOHHOMU WJIM HE3TUYHOM LIETIBIO;

- HE CO37aBaTh AJI MONyd4aress 00sS3aTeNbCTBA, CBSI3aHHBIE C €r0 CIIyKeGHBIM
TIOJIO’KEHUE WITH MCITOJIHEHUEM CILY>KEOHBIX (JIOJDKHOCTHBIX) 00S3aHHOCTEH;

- HE CO3[aBaTh PEIyTAIMOHHOIO PUCKA IS AEJIOBOIO MMHUIKA YUpEeKICHHUS,
PabOTHMKOB W HHBIX JIHII B CIy4ae DPacKpbiThs HHQOPMAIMH O COBEPILICHHBIX
NoZapKaXx ¥ MOHECEHHBIX IPENCTABUTENBCKUX PACX0aXx;

- HC IMPOTUBOPEYUTHh MPUHLUIIAM M TpPeOOBaHUSAM AaHTHKOPPYIIHOHHOTO
3aKoHoHaTenbCTBa Poccuiickoin ®eneparyu, IlonoxeHno 06 aHTUKOPPYIIIHOHHON
TONUTHKH B YupexaeHud, Koaekcy 9THKH M citymeOHOro noseacHusA pabOTHUKOB
VupexaeHus 1 oOLEePHUHATEIM HOPMaM MOPAJI ¥ HDaBCTBEHHOCTH.

2.4. JlenoBble MOJAapKU, B TOM YHCIIEe B BUJIE OKAa3aHUS yCIYT, 3HAKOB 0COGOTO
BHUMAaHUS M Y9aCTHUs B Pa3BJIEKATEIbHBIX U aHAJTOTMYHBIX MEPOIIPUITHUAX HE JOJKHEI
CTaBUTh IPUHUMAIOIIYI0 CTOPOHY B  3aBHCHMOE IIOJOXEHHUE, IPUBOJMTE K
BO3HUKHOBCHHIO KaKUX-IMOO BCTPEUHBIX 00S3aTENBCTB CO CTOPOHBI TIONYYATENs MIIN
OKa3bIBATh BIIUAHUE HA OOBEKTHBHOCTH €TI0 IENIOBBIX CYXKIECHUM U PEIICHUIA.

2.5. CTouMOCTh ¥ HEPHOJUYHOCTD JapEHHUs W TONYYEHHUs NENOBBIX MOJAPKOB
W/WIM y4acThs B HPEJCTaBUTENBCKHX MEPOIPHATHSX OJHOTO U TOTO e TPEThEro
JML TOJDKHBI OIPENENATECS NEJI0BOM HEOOXOAUMOCTBIO U OBITh Pa3yMHEIMH.

2.6. B xavectBe NONApKOB DPabOTHUKU YUPEXKIEHWS MODKHBI CTPEMHTHCS
UCIIOIb30BaTh B MAaKCHMAJIbHO JOIYCTHMOM KOIHYECTBE CIIy4aeB CYBEHHUPEL,
IIPEeIMETBI U U3/IEJIHs, IMEIOLIUE CUMBOJINKY YUpEKIESHHU.

2.7.1logapky M YCIyrM He JIOJDKHBI CTAaBUTH IIOJ COMHEHHE UMUK WA
JEIIOBYIO PENYTALUIO Y UPEKASHUS UK €r0 pabOTHHKOB.

3. [IpaBa n 00A3aHHOCTH Pa0OTHHKOB Y4pekKIeHus IpH o0OMeHe AeJJOBbIMH
NOJapKAMM M 3HAKAMH JeJI0BOI0 rocTENPHUMCTBA
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3.1. PaGOTHUKM, TPENCTABIAA HHTEPECHl YUPEXKICHUS WM JEUCTBYS OT €ro
WMeHH, IOJDKHBI COONIONATh TIPaHWIBl JOMyCTHMOIO IIOBEJEHHs Ipu OOMeHe
JICJIOBBIMH ITOJIapKaMU U MPOSIBJIIEHUU JIE€JIOBOTO TOCTEIPUUMCTBA.

3.2. PaboTHUKH YupexIeHUs BIpaBe NAapUTh TPETbUM JIMIAM M IIOIY4aThb OT
HUX JEJIOBble IIOJApPKH, OPraHW30BBIBATH M Y4YacTBOBATb B IIPEACTABUTEIBCKUX
MEPOIIPUATHSIX, €CIU 3TO 3aKOHHO, 3TUYHO W JETIACTCS MCKIIOYUTENBHO B JIEJIOBBIX
LeJIAX, OIIpeleIeHHbIX HacTosmumu [ IpaBunamu.

3.3. Ipu mr00BIX COMHEHHSIX B ITPABOMEPHOCTU WJIA STUYHOCTU CBOUX JIEUCTBUMN
paboTHUKM VYupexaeHus OOsS3aHbl TOCTAaBUTh B U3BECTHOCTh PYKOBOIUTEIS
YupexxaeHus U NPOKOHCYJIbTUPOBATHCS C HUM, IpPEXJIe YeEM HApUTh WIX IOIy4aTh
IIOIAPKH, YUYaCTBOBATh B T€X WM UHBIX NPEACTABUTENBCKAX MEPOIIPUATHIX.

3.4. IIpu nomydeHnn AEIOBOTO MOAAapKa WM 3HAKOB JEIOBOIO TOCTEIPUUMCTBA
paboTHUKYM YupexneHus 00s3aHbl MPUHUMATh MEPHI IO HEIOIYIICHUIO BO3MOXXHOCTH
BO3HUKHOBEHUS KOH(IIMKTa UHTEPECOB.

3.5. Pabotaukm YupexieHusl He BIpaBe KCIIOIB30BaTh CIyXeOHOE ITOJI0XKEHHE
B JIMYHBIX LIEJAX, BKIIOYasA NCIOJIb30BAaHNE UMYIIECTBA Y UPEKACHM, B TOM YHCIIE:

- Ul IOJyYeHUS MTOIapKOB, BOSHATPXKIEHUS M MHBIX BBITOJ JUIL ce0s JIMYHO
U Jpyrux Jul B OOMEH Ha OKa3aHue YupexXJIeHUeM KakUx-IHOOo YCIyT,
OCYIIECTBJICHUS JIMOO HEOCYIIECTBICHUS OIPEACIICHHBIX JeHUCTBUM, Mepenadn
PHGOpPMAIH, COCTABIAIOMIEH CITyKeOHYI0, KOMMEPUYECKYIO WJIN HHYIO OXpaHIEMYIO
3aKOHOM TauHy;

- U1 MOJIy4eHUs IOJApPKOB, BO3HATPAXJECHWS M HHBIX BBIFOJ JUIS JIMYHO U
OPYTUX JIAL B IIPOLIECCE BEACHUSA NeN YUPEkKACHUs, B TOM YUCIIE, KaK 10, TaK U I10CIe
IIPOBEICHUS IEPETOBOPOB O 3AKIIOYEHUH TPa’KJAaHCKO-IPABOBBIX JOTOBOPOB U MHBIX
CHEIOK.

3.6. PabotHukam  VupexJeHuUss He PpEKOMEHAYeTCsS IPHUHUMATh WU
nepefapuBaTh MOJAPKH JIMOO YCIyTH B JFOOOM BHIE OT TPETHUX JIHI B KadeCTBE
6J1aro1apHOCTH 3a COBEPIICHHYIO YCIYTY WU JaHHBINA COBET.

3.7. He momyckaercs mepeaaBaTh U MPUHUMATh NOJAPKU OT YUPEXKICHUS, €ro
pabOTHUKOB M TIpeJCTaBUTENICHi B BUAE IEHEXKHBIX CPEJCTB, KaK HaJIMYHBIX, TaK
M Oe3HAIMYHBIX, HE3aBUCHMO OT BAJIIOTHI, a Takke B (opMe akIuii, ONIHUOHOB WX
WHBIX JIMKBUIHBIX [IECHHBIX OyMar.

3.8. PaGotHukm VYupexxaeHuWs JODKHBI OKa3bIBaTbCid OT IPEAJIOKEHUH,
MOJIy4eHUs MOAAPKOB, OIUIATHl UX PACXOAOB U T.II., KOrAa MOoJ0OHbBIE JEHCTBUS MOTYT
MOBJIMATh WIIM CO3[aTh BIIEYATJICHWE O BIMSHUM Ha WCXOJA CHEJIKH, pPe3yJbTaT
IIPOBENICHMS] TOPIOB, HA IIPUHUMAaeMble Y UpeKIEeHUEM PELIECHU U T. 1.

3.9. PaboTHUKE YupexxaeHus He IMIPHUEMIIOT Koppynuuu. [lofgapku He TOJKHBI
ObITh HCHOJB30BAaHBl JJIS JA4M/TIONYYSHHUS B3ATOK WM KOPPYILUH B JIIOOBIX ee
IIPOSIBJIICHUSIX.

3.10. PaboTtHuk VYupexIeHuss He BIpaBe NpelyaraTb TPETbUM JIUIAM WM
IIPUHUMAaTh OT TaKOBBIX IIOJAPKOB, BHIILIATHI, KOMIIEHCALlMK K T.II. CTOMMOCTBIO
ceeiie 3000 (Tpex ThICAY) pyOJsiell WM HE COBMECTHMBIE C 3aKOHHOW IMPaKTHKOU
IenoBbIX OTHoIIeHui. Ecnmm paGoTHUKY VYupexaeHus Npeasaralorcs IOoJ00HbIe
NIOJapKU WU JAEHbIY, OH 0053aH HEMEAJIEHHO 00 3TOM PYKOBOJUTENIO Y UPEIKICHUS.

3.11. PaGoTtHrK VYuypexaeHHs KOTOPOMY IIpU BBINOJHEHUH JOJDKHOCTHBIX



5

00s3aHHOCTEH MpeIaraloTcs NOJapKu WIM HHOE BO3HArpaXKIeHue Kak B MPSMOM, TaKk
H B KOCBEHHOM BHJ€, KOTOpPBIE CIIOCOOHBI MOBIHUATH HA MOATOTABIHMBaeMble W/WIU
IpUHMMaeMble UM DeIleHUs WIM OKa3aTh BIUSHHE Ha ero jaeiictBue/OesneiicTsue,
JIOJDKEH:

- OTKa3aTbCsl OT HUX M HEMEUIEHHO YBEJIOMHTH PYKOBOAUTENS YUPEXKICHUSA O
(akre npeanoxxeHus nogapka (Bo3HarpaxIcHus);

- 0 BO3MOXXHOCTH MCKITFOYUTE JAIbHEHIINE KOHTAKTHI C JIUI[OM, TIPEIOKUBIIHAM
NOJApOK WM BO3HATPAXKIEHUE, €CIM TOJBKO 3TO HE CBA3aHO CO CIyXKeOHO
HEOOXOIUMOCTEIO;

- Clly4ae, €CJIM IMOJapOK MY BO3HArpaXKACHHUE HE MPEACTABIIETCS BO3MOKHBIM
OTKJIOHUTB WJIK BO3BPATHUTh, IIEPENATh €r0 ¢ COOTBETCTBYIOIIEH CI1y)KeOHOM 3alUCKOM
AJIsL IPUHATHS COOTBETCTBYIOIIMX MEP PYKOBOAUTENIO YUPEXKIECHHS W IPOMOIIKHUTE
paboTy B yCTaHOBIEHHOM B YUPEXKICHHH MOPSKE Haj BOMPOCOM, C KOTOPHIM ObLT
CBsI3aH IIOJapOK WM BO3HArpaXJIeHUE.

3.12. B cnmy4yae BO3HHKHOBEHHS KOH()IMKTA HMHTEPECOB HJIHM BO3MOXKHOCTH
BO3HUKHOBECHMSI KOH(IMKTA2 HMHTEPECOB IPU IIOTYyYEHHU MAEJOBOrO TMOAApKa HIIH
3HAaKOB JIEJIOBOTO TOCTEIPUUMCTBA PAOOTHUK YUpeXIeHHS 0013aH B NHUCHMEHHOM
dopme yBenOMHUTH 00 S5TOM OIHO W3 JOJDKHOCTHBIX JIMII, OTBETCTBEHHBIX 32
NPOTHBOACHCTBIE KOPPYNIMH, B COOTBETCTBHH C IIPOLIELYPOi PaCKPHITHSA KOHMIMKTA
UHTEPECOB, yTBepXXIAeHHOW IlomoxeHneM o KOH(IMKTE HHTEPECOB, NPUHATHIM B
YyupexneHun.

3.13. PaboTHuKaM YupesxaeHus 3ampeacTcs:

- CAMOCTOSITENNEHO IPUHUMATE TIPEIOKEHNUS OT OPraHU3aLUM WM TPETHUX JIMI]
O BPYYCHHUH JENOBBIX IIOJAPKOB 1 00 OKa3aHUHU 3HAKOB JEJIOBOTO FOCTENPUUMCTBA;

- IpUHAMaTh ©€3 COrilacoBaHUA C PYKOBOZUTENEM YUDPEXACHHUS JelOBble
NOJAPKU ¥ 3HAaKh JENOBOrO TOCTENPUUMCTBA B XOJle IIPOBENEHHUS JIEJIOBBIX
NIEPETOBOPOB, TIPH 3aKIIOYEHMU [OrOBOPOB, a TakXke B HHBEIX CIIy4adx, Koraa
n000HEIe el CTBUS MOTYT IOBJHUSTH WIM CO3JATh BIICUATICHHE 00 MX BIUMSHHMA Ha

. IPUHAUMAaCMbIC PCIICHUA,

- IPUHUMATH JENTOBBIE IIOJApPKU M 3HAKH [EJIOBOIO TOCTEIPUUMCTBA B XOJE
IPOBEJICHUS TOPTOB M BO BPEMs IPSMBIX IIEPErOBOPOB IIPH 3aKIIIOYCHUH JIOTOBOPOB
(xoHTpaKTOB);

- IPOCHTh, TPeOOBATh, BEIHYXKIATh OPTaHU3AIMA WM TPETHUX IHI JAPUTh UM
nub0 MX POJACTBEHHHMKAaM JENOBBIe NOJAPKH H/MIM OKa3bBaTh B MX IONB3Y 3HAKH
Z€JI0OBOrO TOCTENPUUMCTBA;

- IPUHUMATh TIOAapKM B BHMJE HAIMYHBIX, OC3HANWYHBIX JCHEXHBIX CPEICTB,
LIEHHBIX OyMar, JparoleHHbIX METAJIOB.

3.14. Yupexnenue MOXET NPUHATH pPellleHHe 00 y4acTHH B GIaroTBOPUTENEHEIX
MEpOIPUATHSX, HAMPABIECHHEIX HA CO3/aHUE M YIPOUYEHHE HMUIDKA YUPEKIECHU.
Ilpy sTOM mIaH u OMOMKET ydacTHS B IaHHBIX MEPONPUATUIX YTBEPKAAeTCs
PYKOBOIUTENEM Y UpPEXKIeHHUS.

3.15. B ciy4yae OCyLIECTBIEHHUS CIIOHCOPCKUX, OJIArOTBOPUTENBHBIX IIPOrPaMM
YupexxieHue JOJDKHO IIPeABapUTENbHO YHIOCTOBEPHUTHCSA, UTO IPEHOCTABIAEMAs
YupexIeHreM IoMOoIIb He OyJeT HCIOIb30BaHa B KOPPYIIMOHHBIX IEISX UIH UHBIM
HE3aKOHHBIM ITyTEM.



3.16.[lpu  B3aMMOAEWCTBMM C JIAIAMH, 3aHHUMAMOIIUMH  JOJDKHOCTH
MYHUIATIATBHON CIyXOBI, CIeIyeT PyKOBOACTBOBAThCA HOPMaMH, PETYTHPYIOIIUMU
STHYECKHe HOPMBI U IIpaBUIa CIIy:KeOHOTO MOBEIEHNUS MyHUALIMIIAIBHBIX CITYKaIKX.

3.17. HeucnionHenne HacToAmmMX IIpaBui  MOXET CTaTh OCHOBAaHHUEM
A1 TpUMEHEHHs K pabOTHHKY Mep MAUCHMIUIMHAPHOTO, aIMHHHCTPATHBHOIO,
YTOJIOBHOTO ¥ TI'PakJaHCKO-IIPAaBOBOI'O XapaKTepa B COOTBETCTBHM C JEHCTBYIOLIHAM
3aKOHOJATEILCTBOM.

4. O61acTh NpUMeHEHHS

4.1. Hacrosmue IIpaBuna mopanexar NpUMEHEHHIO BHE 3aBMCUMOCTH OT TOTO,
KaKuM 00pa3oM IepenaroTcs JeJIOBbIe MOJAapPKKA U 3HAKH JEJ0BOIO IOCTEIPUMMCTBA:
HaIpsMYIO WIH Yepe3 MOCPEAHUKOB.

4.2. Hacrosmue IlpaBuia sBISIOTCS 00S3aTeNBHBIMH JUIS BCEX PaOOTHUKOB
Vupexenus B nepuoj; paboTel B YUpeKIeHHH.



